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Calvert County Government: Online Application Guide  

Follow the steps below to apply for an advertised position with Calvert County 

Government. The Department of Human Resources is available for assistance Monday 

through Friday, 8:30 a.m. to 4:30 p.m. EST. Please call 410‐535‐1600 ext. 2739 or 2359, or 

email recruitment@calvertcountymd.gov. 

Note: If you are a current Calvert County Government employee, please apply for CCG 

positions via the Workday Application. 
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Review Job Listings and Apply 

1. Go to www.calvertcountymd.gov/employment and select Click to View Current 
Job Opportunities. This link will direct you to the external job website. Click 
Proceed to Site.  

 

  

 
 

2. Scroll down the page to view employment opportunities. 
3. Review detailed information regarding the position by clicking on the job title. 

 

https://calvertcounty.sharepoint.com/sites/CalvertCountyGovernmentEmployeePortal/S%20Drive/Forms/AllItems.aspx?csf=1&web=1&e=6zsBWshttp%3A%2F%2F&RootFolder=%2Fsites%2FCalvertCountyGovernmentEmployeePortal%2FS%20Drive%2FWorkday&FolderCTID=0x012000B56BED37601EFC428BC405759B633D67
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4. Click on the Apply button 
to apply for the position. 

 

 
5. Select one of the three 

options. If this is your first 
time applying for a 
position, select either 
Autofill with Resume or 
Apply Manually. 

 

 

https://calvertcounty.sharepoint.com/sites/CalvertCountyGovernmentEmployeePortal/S%20Drive/Forms/AllItems.aspx?csf=1&web=1&e=6zsBWshttp%3A%2F%2F&RootFolder=%2Fsites%2FCalvertCountyGovernmentEmployeePortal%2FS%20Drive%2FWorkday&FolderCTID=0x012000B56BED37601EFC428BC405759B633D67
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6. You will then be prompted 
to either sign in or create 
an account. 

 

 
7. Work through the rest of 

the application, providing 
all necessary information. 
Click Save and Continue. 

 

 
8. Answer the Application 

Questions and click Save 
and Continue to proceed. 
 

Note: A complete application is 
required to be considered for a 
position within Calvert County 
Government. All prior work 
experience, education and other 
certifications should be entered the 
application and supplemental 
questions should be answered 
completely. Attachments are not 
provided to hiring managers unless 
you are selected for an interview. 

 

https://calvertcounty.sharepoint.com/sites/CalvertCountyGovernmentEmployeePortal/S%20Drive/Forms/AllItems.aspx?csf=1&web=1&e=6zsBWshttp%3A%2F%2F&RootFolder=%2Fsites%2FCalvertCountyGovernmentEmployeePortal%2FS%20Drive%2FWorkday&FolderCTID=0x012000B56BED37601EFC428BC405759B633D67
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9. Continue through the 
application, providing 
answers to required fields. 
Click Save and Continue. 

 
10. A summary page will 

appear. You can then 
review your application. If 
changes are needed, press 
the back button, otherwise 
press Submit to submit 
your application. 
 

Note:  You will receive an email 
thanking you for your application! 

 

Check on the Status of your Application 
 
To check on the status of your application, visit the career site below and follow the steps 
outlined on the subsequent pages.  
www.calvertcountymd.gov/employment. 

https://calvertcounty.sharepoint.com/sites/CalvertCountyGovernmentEmployeePortal/S%20Drive/Forms/AllItems.aspx?csf=1&web=1&e=6zsBWshttp%3A%2F%2F&RootFolder=%2Fsites%2FCalvertCountyGovernmentEmployeePortal%2FS%20Drive%2FWorkday&FolderCTID=0x012000B56BED37601EFC428BC405759B633D67
http://www.calvertcountymd.gov/employment
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1. Select Click to View 
Current Job 
Opportunities. Click 
Proceed to Site. 

 

2. Click Sign In (top right-
hand side of web page). 

 

3. Once signed in, click on 
Candidate Home. 

 

4. From here, you can check 
on the status of your 
application(s). 

 

 

https://calvertcounty.sharepoint.com/sites/CalvertCountyGovernmentEmployeePortal/S%20Drive/Forms/AllItems.aspx?csf=1&web=1&e=6zsBWshttp%3A%2F%2F&RootFolder=%2Fsites%2FCalvertCountyGovernmentEmployeePortal%2FS%20Drive%2FWorkday&FolderCTID=0x012000B56BED37601EFC428BC405759B633D67

